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Vendor Portal – Login
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 User id and
provided pwd to be
used to access the
new YIL vendor
Portal System.

 Example
 User id   : C99999

 Pwd : password 
which is sent thru  
mail.

 Enter the OTP 
received thru 
your registered 
email.
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Vendor Portal – Registration Link
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Click on the Registration link 
to fill details.
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Vendor Portal – Registration Documents uploading
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Click on the Select File button to 
upload document. Red color 
start(*) mark indicates that 

document is mandatory

Click on the Submit button after 
filling the mandatory fields and 

documents, than form will 
submit  to YIL, if any changes 
required they will come back 

with the modifications  
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Vendor Portal – RFQ List Link
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Click on the RFQ List link to 
list down all the RFQ’s 

requested.
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Vendor Portal – RFQ List Page
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Click RFQ no to open the 
Detailed view of the request.

RFQ date – the date RFQ is 

responding with prices.

RFQ date – the date RFQ is 
submitted to vendor for 
responding with prices.

RFQ Valid date  – the RFQ is 
valid till the mentioned date

RFQ Status – by default RFQ 
which are needs to be 

responded will be shown as 
Yet to respond.

Set of filters to search the 
RFQ with date, No and 

status.

Click (+) symbol to show or 
hide the filter section.
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Vendor Portal – RFQ Acknowledgement
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prices.

First step ,suppliers should acknowledge 
the RFQ’s Which is received for 

Quotations. Without acknowledgement 
supplier may not be able to quote any 

prices.

In case supplier not able to quote the RFQ, add 
the reason in the remarks section and click on 
regret.  This will notify yokogawa that supplier 

is not quoting  this enquiry.
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Vendor Portal – RFQ Detail Page
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Click Add Price  to Add items 
details like Price ,Model no,  

and tax , etc.

Use this communication section to raise any 
queries related to RFQ to YOKOGAWA 

procurement team thru the application,  separate 
emails for queries can be avoided .

Required Quantity Required Material  detailed 
description 

Item wise 
documents from 
YOKOGAWA is 

listed in this 
section for 

supplier clarity.

Item wise technical 
documents attached 
by  supplier listed in 

this section 
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Vendor Portal – Item detail entry
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Vendor Quoting Currency

Vendor Quoting Price

Vendor Quote 
Quantity

Expected Delivery 
date from Vendor 

Attaching Technical 
Document for the 

Individual item

View or delete the 
attached Technical 
Document for the 

Line item

Most of columns are self explanatory in entry screen 
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Vendor Portal – Document attachment & Status History
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Provision to attach the relevant documents submission to 
YIL. (technical Document, Commercial and Terms & 

conditions)

Clarification points between supplier and YIL will be listed 
to track the complete history.  This will avoid the separate 

email communication of queries.

Progress of each steps captured as status history.
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Vendor Portal – RFQ Terms
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List of terms from YIL to vendor, Vendor
can agree or disagree the terms using
response drop down and Vendor can
save the terms and conditions using the
Submit terms Button.

RFQ will be considered only when 
Vendor  clicks on the final submit, 
until that time RFQ is open to 
respond. Pls ensure that Final 
Submission is done without fail.
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Vendor Portal – ASN Link
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Click on the Registration link 
to fill details.

Click on the Create ASN link 
to fill details.
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Vendor Portal – ASN Link
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Click Submit button, once 
all mandatory fields filled 

Enter  Quantity to 
deliver

Enter  Quantity to 
deliver
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Vendor Portal – ASN Link
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Vendor Portal – Invoice Documents Upload
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Click on the Select File button to 
upload document. Red color 
start(*) mark indicates that 

document is mandatory

Click on the Submit button 
after filling the mandatory 

fields and documents, than 
form will submit  to YIL, if 

any changes required they 
will come back with the 

modifications  
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Vendor Portal – ASN List
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Click on invoice link to edit 
or view the invoice 

documents.

Click view button To view the 
ASN details or to communicate 

against ASN to YIL

Click on the ASN List link to 
list down all the ASN’s 

requested.
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Vendor Portal – ASN View
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Vendor Portal – BG List
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Click on the BG List link to 
list down all the BG’s 

requested. 

Click on BG link to edit or 
view the BG details.
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Vendor Portal – BG Details
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Vendor can we the 
bank details of YIL Vendor can view 

the BG Guidelines

Click on the Select File button to upload 
document. It is mandatory Document


